
 

CONDITIONS OF WORKING IN THE BANK CENTER BUILDING 

The following regulations must be observed when working in the Bank Center building: 

1. For all work activities in the building and its immediate surroundings, prior written permission 
from Bank Center Management (BCM) and, if necessary, the Lessee of the relevant rental unit is 
required. The permission must be requested from the BCM 2 working days before the start of the 
work, and 6 working days in the case of work involving fire alarm and fire extinguishing networks. 
The permission can be requested on the web interface www.bankcenter.hu/ugyfelkapu . If the 
work also requires security guard supervision, the BCM may invoice the applicant for this cost. 

2. Unauthorized dismantling of smoke and fire alarms or sprinkler networks is strictly prohibited 
and will result in the immediate cessation of construction and/or the banning of the contractor. A 
separate permit is required for performing fire-hazardous work. If it is necessary to empty, fill or 
shut off the sprinkler system, the operator may invoice the applicant for this fee. 

3. In the case of constructions affecting the floor plan layout of the rental property or the structural 
elements of the building, the plans must be agreed with the BCM before applying for a work 
permit. In this case, the work request can only be submitted after the schedule and technical 
content have been approved. 

4. On a working day, for the peace of mind of our tenants, all activities that may interfere with 
normal office work are prohibited between 8:00 and 18:00! 

a. For example, work involving noise, dust, unpleasant odours; in particular - but not 
exclusively - the use of a drill, a flex and a hammer (including a rubber hammer used for cold 
tiling!). 

b. During this period, listening to music, even quietly (even through a mobile phone speaker), 
is strictly prohibited. During this period, no loudspeakers or music devices with loudspeakers 
may be used in the work area. If this occurs, construction will be immediately suspended. 
Everyone must leave the work area immediately. They must leave via the staircase to level -1. 
They may only return if the contractor's foreman and the BCM’s representative have visited the 
work area and determined that such devices are no longer in the area. 

c. During this period, the use of elevators by the contractors' employees is prohibited; they may 
only travel in the staircases! Violation of this will result in the workers violating the rules being 
banned for 24 hours on that day! 

5. Due to weekend events, work planned beyond working hours or for the weekend must be agreed 
in advance! During the event, the rules for daytime work apply. 

6. Entry for the contractors' employees is exclusively through the freight entrance on level -1. For 
entry, workers are given an access card limited to the given work area and route. The identification 
cards must be worn clearly and must be shown upon request. Movement within the building is 
only possible using the cards. 

7. The tools and materials required for the construction must be transported directly to the work 
site through the freight entrance on level -1 of the building. They may not be placed or deposited 
in other areas of the building, even temporarily. 

 

http://www.bankcenter.hu/ugyfelkapu


8. The method and route of transporting materials to the work area shall be determined by the 
BCM. The transport route and the equipment used for transport (elevator, lifting platform, etc.) 
must be protected. Additional regulations regarding transport are contained in the relevant 
regulations. 

9. The freight entrance -1 may be used by vehicles only for the transport of materials and 
equipment. Only vehicles not exceeding a height of 2.1 m and shorter than 6 m may drive into the 
freight entrance. 

10. The Security Service (hereinafter: Service) has the right to check employees upon entry and 
exit. Due to building security regulations, only those who can prove their identity by presenting a 
valid identification document (a document with a photo containing personal data) may be allowed 
entry. Failure to do so may result in refusal of entry. 

11. The Service may check the objects and packages that the person entering the building wishes 
to bring in, based on the provisions of the building’s bomb alert plan. In the absence of consent 
to the inspection, the Service shall refuse entry. 

12. The Service is also entitled to prevent work not previously authorized by the Operator, to refuse 
entry of employees, and to prevent the entry of materials and equipment. 

13. The BCM employees and members of the security service are entitled to check compliance 
with the conditions related to the permitted work at any time, and in case of violation of any of 
them, the work is suspended with immediate effect, and in justified cases, the power supply is 
switched off. The operator is entitled to intervene, if necessary, due to the worker's violation of the 
rules or negligence. 

14. The building does not provide free parking for contractors. 

15. Contractors are provided with a toilet on level -1. Since the upper floors are far from level -1 
and the use of elevators by the contractors is not permitted for passenger transport during the 
day, the contractor is obliged to establish a temporary toilet for workers in the work area - in 
consultation with the BCM. 

16. The contractor is obliged to notify the BCM and the Service in the event of an extraordinary 
event. 

17. The worker is liable for any personal or property damage caused intentionally or negligently in 
the office building. 

18. During and at the end of the work, the worker is obliged to ensure cleaning, with particular 
attention to common areas, corridors, and elevators (vacuuming elevator thresholds!). The 
contractor must remove the waste and construction debris generated during construction as 
soon as possible. It is not possible to store debris or waste inside the building, even temporarily. 

19. If the construction debris is placed in a container, the BCM must provide for the entry permit 
and the area occupancy permit. A copy of each permit must be handed over to the BCM. A 
container placed without a permit or with an expired permit will be removed by the BCM at the 
expense of the person placing it. The person placing it is obliged to ensure that the container is 
emptied regularly, and its surroundings are kept in order. In the event of failure to clean, the BCM 
may arrange for cleaning to be carried out at the expense of the person holding the permit. 

20. Fire-hazardous work in the building may only be carried out by a person with a fire protection 
specialist examination and in possession of a fire-setting permit. 

 



21. If the work also affects the fire section closures between fire sections, the contractor is obliged 
to restore them professionally. 

22. The importation and consumption of alcoholic beverages and smoking – including the use of 
electronic cigarettes – in the building is strictly prohibited! Violation of this will result in the 
banning of the offending employees for 24 hours on the given day! 


